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The DC Commission on the Arts and Humanities (DCCAH) values and emphasizes artistic excellence in all 
grant programs within all disciplines. This section contains detailed information on the DCCAH’s 
requirements and suggestions regarding artistic content.  
 
Artist content is one of several criteria on which an application is reviewed. Other criteria include: 
District Impact and Engagement, Capacity and Sustainability, Overall and others. Artistic content is 
demonstrated to the Advisory Review Panel through the applicant’s: 

 Section 1 - Work sample; 

 Section 2 - Support materials; 

 Section 3 - Résumé(s) of key personnel; and 

 Section 4 - Assessment and evaluation methods 
Of these, the work sample carries the most weight because it must contain the clearest depiction of the 
applicant’s best work(s) of art. All applicants must submit artistic work samples.  
 
To further assist you in submitting strong artistic content with your application, DCCAH has provided: 

 Section 5 – General suggestions from DCCAH staff. 
 

Section 1 - Work Samples 
Work samples are a critical to each application and are carefully considered during application review. 
The DCCAH strongly recommends that applicants pay close attention to the content of work sample 
submissions.  
 
The guidelines on what to submit within a work sample submission depend on the applicant’s artistic 
discipline and the nature of the grant request. Applicants must adhere to the work sample requirements 
below in order to be eligible for consideration. 
 
Work samples must be no more than two years old. Submitting older work samples will make the 
application ineligible for funding consideration. 
 

Arts Education 
 Includes video and audio excerpts, writing samples, and student art work along 

with syllabi, lesson plans, and other materials created by teaching artists and 
teachers in professional development projects. 

 Educational materials are also acceptable alongside the artistic work sample. 

Crafts 
 Individuals - Submit digital images of ten different works. 

 Organizations - Submit 20 digital images of different works. 

ADDENDUM A: 
WORK SAMPLES AND 

SUPPLEMENTARY 
MATERIALS 
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 Create an Image Identification List of the images you are submitting. Arrange the 
list in the order that you would like the images to be viewed.  Title the page with 
the words “Image Identification List” and the applicant’s name.  For each image, 
include the artist’s name, artwork title, medium, size and the year the work was 
completed.  Digital images must be numbered to correspond with the Image 
Identification List. 

Dance 
 Submit up to two video recordings of performances.  

 Submit an ensemble selection unless you are a soloist or the project involves a 
solo. 

Design Arts 
 Individuals - Submit digital images of ten different works.  

 Organizations - Submit 20 digital images of different works.  

 Create an Image Identification List of the images you are submitting. Arrange the 
list in the order that you would like the images to be viewed.  Title the page with 
the words “Image Identification List” and the applicant’s name.  For each image, 
include the artist’s name, artwork title, medium, size and the year the work was 
completed.  Digital images must be numbered to correspond with the Image 
Identification List. 

Interdisciplinary 
 Individuals and organizations must submit up to 10 digital images or up to two 

audio/video recordings demonstrating the integration of disciplines in the work. 

Literature (Includes poetry, fiction, creative writing, screenwriting, spoken 
word, etc.) 
Fiction and creative 
nonfiction writing  

Submit 10-20 pages from no more than three short works, or a portion from no 
more than two larger works up to 20 pages. 

 Applicants must label the work(s) as fiction or nonfiction. 

 If the work is an excerpt, include a one-page statement in the manuscript about 
where it fits into the whole to orient the reviewers. 

Poetry  Submit 10-15 pages of poetry from no fewer than five poems, not to exceed 10 
poems.  

 Shorter poems should be printed one to a page. 

Spoken Word In addition to the Poetry requirements above, submit video recordings of three 
contrasting pieces. 

Media Arts 
Film, Video, Radio Submit up to two audio/video recordings of completed work or work-in-

progress.   

Multi-disciplinary 
 Provide the required work samples (as described herein) for two (minimum) or 

three (maximum) of the artistic disciplines that are relevant to the grant request. 

Music 
 Submit up to three audio/video recordings.  

 Selections must not exceed five minutes.  

 Upload each selection in a separate file. 
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Photography 
 Individuals - Submit digital images of ten different works.  

 Organizations - Submit 20 digital images of different works. 

 Create an Image Identification List of the images you are submitting. Arrange the 
list in the order that you would like the images to be viewed.  Title the page with 
the words “Image Identification List” and the applicant’s name.  For each image, 
include the artist’s name, artwork title, medium, size and the year the work was 
completed.  Digital images must be numbered to correspond with the Image 
Identification List. 

Theater 
 Actors Submit video recordings of two contrasting monologues. 

 Still images of productions are prohibited.    

Directors  Submit a copy of a 1-3 page concept statement of a recently directed play.  

Organizations  Submit up to two video recordings of performances. 

 Digital images of productions are prohibited. 

 Playbills and programs are prohibited as work samples. However, they may be 
included as support material. 

Playwrights See LITERATURE, above. 

Sound designers  Submit up to three audio recordings. 

Visual Arts 
 Individuals - Submit digital images of ten different works. 

 Organizations - Submit 20 digital images of different works. 

 Create an Image Identification List of the images you are submitting. Arrange the 
list in the order that you would like the images to be viewed.  Title the page with 
the words “Image Identification List” and the applicant’s name.  For each image, 
include the artist’s name, artwork title, medium, size and the year the work was 
completed.  Digital images must be numbered to correspond with the Image 
Identification List. 

 

Section 2 - Support Materials 
Support materials are documents that strengthen the application and provide additional information 
that directly relates to the grant request. Support materials do not take the place of a work sample! 
They do, however, reinforce the quality of the applicant’s artistic disciplines(s).  
 
Some examples of support materials are:  

 Theater/exhibition reviews;  

 Letters of recommendation;  

 Certificates;  

 Sample lesson plans;  

 Assessments and evaluations; and  

 Awards. 
 

Section 3 - Résumés of Key Personnel 
Another way for the Advisory Review Panel to determine the artistic content of each application is to 
review the résumés of the key artists, administrators, and facilitators involved in the grant activities. The 
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professionals involved in the project determine the capacity of the project and ability for the applicant 
to effectively create an excellent artistic product and/or experience. Their backgrounds as artists and 
administrators should be relevant to the project and clearly demonstrated through their professional 
résumés. 
 

Section 4 – Assessment and Evaluation 
Purpose of Assessment & Evaluation 
(a) To determine the efficacy of a program – as articulated in the program goals and as required for 
grant reporting. 
(b) To provide evidence to support changes in order to improve the program and its delivery.  
Types of Assessment & Evaluation 
(a) Qualitative Assessment is often subjective in approach and narrative in nature.  
(b) Quantitative Assessment provides empirical data that demonstrates growth in the knowledge, skills, 
and understandings of the participants. 
 
Assessment & Evaluation Design 
There are many ways to assess and evaluate programming including; needs assessments, pre- and post-
testing, and formative, observational, and summative assessments that utilize mixed method 
approaches such as portfolio assessment. 
 

Section 5 - General Suggestions from DCCAH Staff 
When creating and preparing Work Samples, Support Materials and Résumés, the DCCAH recommends 
considering the following: 

 Select recent, high quality samples that relate as directly to the application as possible. 

 Uploaded pictures should be JPEGS with the resolution of at least 72 dpi 

 The file upload limit is 80MB. If your work sample is larger than this, we encourage you to 
provide a link rather than compromise the quality of the work sample 

 Less is more. Oftentimes, adding more than the recommended number of work samples to your 
application will weaken the application.  

 Carefully chosen work samples (pictures, videos, excerpts, etc.) tend to make the biggest impact 
and create the strongest artistic impression.  

 Advisory Review Panelists are required to review each applicant’s work samples; however, they 
are not guaranteed to review multiple work samples within the same application.   

 Each work sample and document must be labeled clearly so that panelists can identify what they 
are reviewing 

 For project-based grants, if you have conducted similar projects in the past two years, include 
samples of work that illustrate the core mission, theme or impact of those projects. 

 Panelists must be able to assess the skill level of the artist(s) involved in the work that will be 
created, exhibited or taught.  

 Digital File Format - All files should be labeled as follows, in the appropriate file extension (jpg, 
gif, pdf, etc.)  

o Template: Applicant’sLastName.FirstName.Image#.ArtworkTitle.jpg 
o Example – “DaVinci.Leonardo.1.MonaLisa.jpg” 

 
For video submission 

 Do not send promotional work samples (e.g., highly-edited booking tapes).  

 Do not send dark work samples or samples with poor visibility. 
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For online materials and website: 

 A website is not a sufficient work sample. Only submit a website that is an essential part of the 
project. 

 Provide all passwords or include any necessary information on required to view your work 
sample such as plug-ins or navigation paths. 

 Be sure that the links to websites or online materials are fully functioning and maintained 
throughout the year. An inoperative link to a website containing your work sample will 
negatively affect your application. DCCAH is not responsible for any material outside of the 
online grant portal. 
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The DC Cultural Data Project is a District-wide, collaborative effort of public and private funders and 
consists of an online system for collecting and standardizing historical, financial and organizational data. 
The DC CDP will provide the cultural community with comprehensive data on arts and culture in DC, and 
enable organizations to view trends in their data, benchmark themselves against peer organizations, and 
enhance their financial management capacity. 
 
DCCAH requires organizations to complete the DC CDP to apply to the following programs: Arts 
Education Program, City Arts Projects, Cultural Facilities Projects, East of the River, Grants-In-Aid, Sister 
Cities International Arts Grant and UPSTART to complete the DC Cultural Data Project (DC CDP) Data 
Profile.  
 
The DC CDP Data Profile is an annual requirement completed through the CDP website. The information 
entered into the Data Profile will be used when an application is created and report materials are 
submitted for the DCCAH and other funders.  
  
Complete instructions for getting started with the DC CDP or take part in a free orientation webinar, 
visit: http://www.dcculturaldata.org/.  
 
Please direct questions concerning Cultural Data Profiles to: 
  
DC CDP Help Desk: 
Toll Free: 1-855-223-2237 (1-855-22-DCCDP) 
Email: help@DCculturaldata.org 
The DC CDP Help Desk is available Monday – Friday from 9:00am – 5:00pm DCST. 
  
DC CDP website: http://www.dcculturaldata.org 

ADDENDUM B: 
DC CULTURAL DATA 

PROJECT (DC CDP) 

http://www.dcculturaldata.org/home.aspx
http://www.dcculturaldata.org/
mailto:help@xxculturaldata.org
mailto:help@xxculturaldata.org
mailto:help@xxculturaldata.org
mailto:help@xxculturaldata.org
mailto:help@xxculturaldata.org
http://www.dcculturaldata.org/home.aspx
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CLASSIFICATION LIST 

Select which classification(s) best describes the applicant and the project.  

There are five (5) classification categories: Institution Type, Applicant Discipline, Project 

Discipline, Artist Type, and Type of Activity.  

Make note of the number and name of each selection. All applicants are required to provide this 

information within the application. 

 

Institution Type (Choose One) 

0 Unknown  

1 Individual Artist  

2 Individual Non artist  

3 Performing group  

4 Performing group-College/University  

5 Performing group -Community  

6 Performing group-For Youth  

7 Performance Facility  

8 Museum of Art  

9 Museum/other  

10 Gallery/Exhibition space  

11 Cinema  

12 Independent press  

13 Literary Magazine  

14 Fair/Festival  

15 Arts Center  

16 Arts Council/Agency  

17 Arts Organization  

18 Union/Professional Association  

19 School District  

20 School-Parent Teacher Organization  

21 School-Elementary School  

22 School-Middle School  

23 School-Secondary School  

ADDENDUM C: 
CLASSIFICATION 

LIST 
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24 School- Vocational/Technical School  

25 School-Other  

26 College/University  

27 Library  

28 Historical Society/Organization  

29 Humanities Council/Agency  

30 Foundation  

31 Corporation/Business  

32 Community Service Organization  

33 Correctional Institution  

34 Health Care Facility   

35 Religious Organization  

36 Seniors' Center  

37 Parks and Recreation  

38 Government- Executive  

39 Government- Judicial  

40 Government- Legislative (House)  

41 Government-Legislative (Senate)  

42 Media- Periodical  

43 Media- Daily Newspaper  

44 Media- Weekly Newspaper   

45 Media- Radio  

46 Media- Tv  

47 Cultural Series Organization  

48 School of the Arts   

49 Arts Camp/Institute  

50 Social Service Organization  

51 Child Care Provider  

52 Arts Organization/Arts Education  

99 None of the Above  

 

Applicant Discipline (Choose One) / 

Project Discipline (Choose One) 

01 Dance  

01A Dance: Ballet  

01B Dance: Ethnic/Jazz  

01C Dance: Modern  

02 Music  

02A Band(Jazz and Popular not included)  

02B Chamber Music (only music)  

02C Choral Music  
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02D New(includes experimental or electronic)  

02E Ethnic Music  

02F Jazz Music   

02H Popular (including Rock)  

02G Solo/Recital  

02I Orchestral (includes symphonic and chamber)  

03 Opera/ Musical Theater  

03A Opera  

03B Musical Theater  

04 Theater  

04A 
Theater (General/Classical/ 
Contemporary/Experimental) 

 

04B Mime  

04D Puppetry  

04E Theater for Young Audience   

05 Visual Arts  

05A 
Experimental (including Conceptual and New 
media) 

 

05B Graphics(including printmaking and book arts)  

05D Painting(including watercolors)  

05F Sculpture  

06 Design Arts  

06A Architecture  

06B Fashion  

06C Graphic Design  

06D Industrial  

06E Interior Design  

06F Landscape Architecture  

06G Urban/Metropolitan  

07 Crafts  

07A Clay  

07B Fiber  

07C Glass  

07D Leather  

07E Metal  

07F Paper Arts  

07G Plastic  

07H Wood  

07I Mixed media  

08 Photography (Including Holography)  

09 Media Arts  
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09A Film  

09B Audio(including radio and sound installations  

09C Video  

09D Technology/Experimental  

10 Literature  

10A Fiction  

10B Non-Fiction  

10C Playwriting   

10D Poetry  

11 Interdisciplinary  

12 Folklife/Traditional Arts  

12A Folk/Traditional Dance  

12B Folk/Traditional Music   

12C Folk/Traditional Crafts and Visual Arts  

12D Oral Traditions  

13 Humanities  

14 Multi-Disciplinary  

15 Non-Arts/ Non-Humanities  

16 Arts Administration/ General Operating support  

 

Type of Activity (Choose One) 

01 Acquisition  

02 Audience Services  

03 Awards/fellowship  

04 Creation of a Work of Art  

05 
Concert/Performance/Reading(including 
Production) 

 

06 Exhibition  

07 
Facility Construction, Maintenance and 
Renovation 

 

08 Fair/Festival  

09 Identification/Documentation  

10 Institutional/Organization Establishment  

11 Institutional/Organization Support  

12 Arts Instruction/Class/Lecture  

13 Marketing  

14 Professional Support- Administrative  

15 Professional Support- Artistic  

16 Recording/Filming/Taping  

17 Publication  

18 Repair/Restoration/Conservation  
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19 Research/Planning  

20 School Residency  

21 Other Residency  

22 Seminar/Conference  

23 Equipment Purchase/Lease/Rental  

24 Distribution of Art(films, books, prints)  

25 Apprenticeship/Internship  

26 Regranting  

27 Translation  

28 Writing About Art(Criticism)  

29 Professional Development/Training  

30 Student Assessment  

31 Curriculum Development/Implementation  

32 Stabilization/Endowment/Challenge  

33 Building Public Awareness  

34 Technical Assistance  

35 Web Site/Internet Development  

36 Broadcasting  

99 None Of the above  

 

Artist Type 

 Actor Metalsmith 

 Architect/Designer Mime 

 Art Historian Mixed Media Artist 

 Art Patron/Collector/Investor Mosaic Artist 

 Art Therapist Music Director 

 Artistic Director Musician (general) 

 Arts Administrator Needlework 

 Arts Educator Oil/Pastel Painter 

 Audio Artist Papermaker 

 Bagpiper Pencil Artist 

 Basketry Percussionist 

 Brass Player Performance Artist 

 Carpenter Performing Arts Agent 

 Ceramist Performing Arts Teacher 

 Choral Singer Photographer 

 Choreographer Photographer of Art 

 Circus Arts Playwright 

 Clogger Preparator 

 Composer Presenter/Producer 

 Computer generated animation Printer/Binder/Typography 
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 Conductor Printmaker 

 Conservator/Restorer Production Manager 

 Costume Designer Property Technician 

 Curator Puppeteer 

 Dancer Screenwriter 

 Decorative Art Design (fashion, interior, textile) Sculptor 

 Decorative Arts/Antiques Set/Property Designer 

 Editor/Technical Writer Singer 

 Enamelist Songwriter 

 Environmental Artist Sound Technician 

 Exhibit Designer Square Dancer 

 Fiber Artist Stage Manager 

 Film/Video Animation Stained Glass Artist 

 Filmmaker Storyteller 

 Folkdancer String Player 

 Folklorist (folklore study) Technical Director 

 Fretted Instrument Player Theater (general) 

 Glassblower Trainer/Vocational 

 Graphic Artist Translator 

 Graphic Designer Video Artist 

 Ink Artist Visual Artist (general) 

 Installation Artist Visual Arts Agent 

 Interdisciplinary Artist Visual Arts Teacher 

 Jeweler Wardrobe Technician 

 Keyboard Instrumentalist Watercolor Painter 

 Leatherworker Weaver 

 Lighting Designer Website Designer 

 Lighting Technician Woodwind Player 

 Literary Agent Woodworker 

 Literary Arts Teacher Writer/Poet 

 Makeup Designer  
 


